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Introduction 
As a generic secondary special school, Co-op Academy Southfield provides education for students aged 
11 to 19 years with clearly identified special educational needs. Bradford Council is the admission 
authority and places students at Southfield following a request to the Governing Body.  
 
The majority of students will be admitted on the basis of an Education, Health & Care Plan (EHCP), which 
nominates Southfield, but from time-to-time, the local authority arranges for students to be admitted 
who are in the process of being assessed for an EHCP, or for a period of assessment. In order for this 
procedure to be effective sufficient time must be allowed before transfer to satisfy all parties concerned 
that the suggested placement is appropriate.  
 
In considering the suitability of a placement, Co-op Academy Southfield will also take into account the 
effect an admitted student has on the existing school population in terms of behaviour, health and 
safety, quality of learning within the class group and potential risk to vulnerable peers.  
 
Parents and carers who may be considering Co-op Academy Southfield as a suitable placement for their 
child, should contact Bradford’s SEN team first (01274 435750) to discuss a possible placement.  
 
A preliminary visit to the school can be made by contacting the Head of Pastoral Care to arrange a 
suitable date and time. General ‘open’ visits are scheduled once per half term to minimise disruption to 
the curriculum and students’ learning. Further information is available from the Head of Pastoral Care.  
 
In line with our Equality Policy, Co-op Academy Southfield accepts students irrespective of gender, 
disability, race or belief.  

Transfer from other schools  
Each year the majority of our Year 7 students join us from Bradford's primary special schools at the end 
of Year 6.  
 
In addition, students may be admitted from a variety of other schools, which include mainstream primary 
or secondary schools. In such cases, it is anticipated that a representative from Southfield, and the NHS 
specialist school nurse, will have the opportunity to visit the student at school before transfer.  
 
Students transferring into Year 7 from primary schools have the opportunity to participate in an extended 
transition programme, including supported visits to the school during the spring and summer term of 
Year 6.  
 
Liaison takes place between the feeder school, Bradford’s Children and Young People’s Services and 
Co-op Academy Southfield to ensure that all relevant information has been transferred and the transition 
experience is positive and successful for students, parents and carers.  
 
Students may also transfer from other schools into the Southfield Pathfinder Vocational Centre at the end 
of Year 11 to benefit from personalised vocational education to help them develop independence and 
skills for adulthood.  
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Admission Arrangements 
Prior to a place being offered at Co-op Academy Southfield, it is essential that the parents and student 
visit the school and have opportunities to have their questions answered.  
 
When a student has been offered a place by the local authority, the parents may be invited to contact 
the school again to further discuss their child's strengths and individual learning, social, medical and 
personal needs. At this stage, the parents will be informed who the student's Class Teacher and Pathway 
Lead will be, if this information is available.  
 
In certain circumstances, parents and professionals may together decide that a pupil's needs will be best 
met by a gradual introduction into Co-op Academy Southfield. Flexible arrangements will be negotiated 
in such a case.  
 

Allocation to Pathway and Class group 
The student will be placed in an appropriate teaching group of approximately eight to ten students with 
an assigned teacher taking responsibility and being the first point of contact with the home. Students are 
placed in class groups within pathways which best meet their individual needs.  

Student records and files 
When the Statement or the EHCP and other records from the previous school arrive, they will be 
circulated to the school leadership team, Class Teacher, Head of Pastoral Care and other appropriate 
staff.  

Further information 
If you would like independent advice about special education needs provisions and decisions affecting 
your child in school, parents and families can also contact Bradford Parent and Young 
People’s Partnership Service on 01274 481183.  
 
You can find more information about the special educational needs schools in Bradford by visiting the 
Local Offer website https://localoffer.bradford.gov.uk/  
 
Other Useful Links:   
Contact the Special Educational Needs team on 01274 435750 for more information.   
 
Bradford Council School Admissions Website 
https://www.bradford.gov.uk/education-and-skills/school-admissions/about-school-admissions/ 

 

Admissions Policy  3 

 

https://localoffer.bradford.gov.uk/
https://www.bradford.gov.uk/education-and-skills/school-admissions/about-school-admissions/

