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Hardship Policy

HARDSHIP FUND - POLICY STATEMENT

Introduction:
Co-op Academy Southfield aims to support our young people so that they may 
participate and benefit from a place in the schools we provide. The Hardship 
Fund exists to enable our learners to continue with their education. Generally, 
awards from the fund will be used towards essential costs such as books, 
equipment, travel, field trips, visits and other costs related to learning.

Hardship Policy:
This policy covers both statutory and discretionary arrangements for charging for 
school activities and free school meals.  It reflects our inclusive approach to 
education and related activities, and is designed to be fair to the student (and 
family) and applied consistently.

Free School Meals:
Provision of free school meals for students is based on qualification criteria set 
by the Department for Education, and applications are made through the 
student’s local authority.  Students and their family are made aware of this 
service on admission and will be assisted to make their claim by the Pastoral 
staff of both schools.

Assistance with school uniform:
We provide a clothing grant to students who qualify for Pupil Premium (those 
who are classed as ‘Ever 6’ i.e. currently in receipt of free school meals or who 
have been in receipt of them any time during the last six years) to assist in the 
purchase of new school clothing.  This is only available for new-to-school 
students (i.e. Year 7s and new starters in Y8 – Y11), on a one-off basis. The 
grant is currently set at £20 and will be paid, where possible, by vouchers for the 
local uniform suppliers.  Where the family is not in receipt of any benefit but is 
facing hardship (e.g. asylum seekers/ refugees) an assessment of need will be 
carried out by the Community Team to determine eligibility.

Charging for school activities:
The Trust’s policy is in line with legal requirements and Department for Education 
Guidance. This policy has been revised in line with DfE advice to schools, 
published November 2013.
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School activities and visits during school hours:
School activities provided by Southfield School and Grange Technology College 
that take place wholly or mainly during school hours are free of charge including 
any associated transport costs.  Permission from parents for students to 
participate will be sought.

School activities and visits outside of school hours:
No charges will be made for school activities, provided wholly or mainly outside 
school hours, when they are:

a) specified in the syllabus for a course of study;
b) fulfilling statutory duties relating to the curriculum (including religious 
education).

Otherwise, a charge will be made for the full cost of the activities, including any 
transport costs. The charge made may include:

 Students’ travel costs;
 Students’ board and lodgings;
 Materials, books, and other equipment;
 Entrance fees to museums, exhibitions etc.;
 Additional insurance costs;
 A contribution towards the cost of administering the trip and 

providing accommodation and subsistence for teachers 
accompanying the trip.

Participation will be based on parental permission and payment of relevant 
charges.
We will pay a £20 contribution towards the cost for students who qualify for Pupil
Premium (i.e. classed as ‘Ever 6’ – see above under uniform for definition.  In 
addition, a contribution to trips can be provided for those students eligible for the 
16-19 Bursary.
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Exceptional circumstances:
In response to a request in writing to the relevant school, setting out how 
affordability is an insurmountable obstacle to participation for the student, due to 
exceptional circumstances, it may be possible to reduce the cost of a chargeable 
activity if considered appropriate through the Hardship Fund.

The Hardship Fund is a discretionary source of financial help available to all 
registered students. The aim of the Fund is to help students who have 
exceptional difficulties due to circumstances that are beyond their family’s 
control. These may include difficulties in paying for:

 Non-curriculum trips, visits and residentials;
 Uniform, shoes or sports kit;
 Other materials or equipment required for their academic studies;
 Expenses to attend interviews or work experience placements;
 Emergency travel expenses.

Payments from the Fund are discretionary and if awarded do not need to be 
repaid.
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The Trust will consider requests for hardship funding from the following groups of 
students:

 Students living alone outside the family home;
 Students who qualify for Pupil Premium (i.e. ‘Ever 6’- see above under 

Uniform for definition)
 Students in families with very low incomes, such as asylum seekers;
 Students with disabilities;
 Students who are, or have been, in Local Authority Care.

If approved by the Head of School, the application will be passed to the Finance 
Officer for payment, which will be made only in the following ways:

 For emergency travel expenses the payment may be in cash;
 For all other expenses the payment will be made through the internal 

financial system or by voucher in the case of uniform garments.

A student may be able to apply for Hardship Fund support at any time during the 
academic year.  Exceptionally it may also be possible to apply more than once, 
but usually only once per year.

Students and families cannot appeal against a decision not to award a Hardship
Fund grant as the decision of the Head of School is final.  The only exception is 
to refer to the Chief Executive if there is a complaint of unfair or prejudicial 
treatment.

Review of Policy:
This policy will be reviewed on a 3 yearly basis.

Destitute Families Fund: 
This fund is a discretionary source of financial help available to all registered 
students and their families.  Funds are raised in various ways to support this fund 
which is intended to provide for families who are struggling to meet their basic 
needs. 
Where the family is not in receipt of any benefit but is facing hardship (e.g. 
asylum seekers/ refugees) an assessment of need will be carried out by the 
Community Team to determine eligibility.  Support may include difficulties in 
paying for items such as food, clothing and toiletries.


